
Keswick and Intwood Annual Parish Meeting on 15th May 2019. 

Minutes of the Meeting held at the Reading Room, Keswick at 19.00. 

 

David Bills (County Councillor Humbleyard Division), around forty members of the public 

(residents) and parish councillors were in attendance. 

 

Apologies were received from past Councillors Christopher Kemp and Garry Wheatley 

(Cringleford Ward Councillors) who submitted their report by e-mail and is reproduced 

below: 

 

1. Kevin Hanner (Chair) invited Craig Knights (Tower Construction Management TCM) to 

update residents about progress regarding the “Harford Triangle” employment site. 

 

Craig informed the meeting that TCM: 

 had secured funding for the site 

 was working with consultants to be sure that conditions imposed by the Planning 

Authority were properly discharged; and  

 separate applications for each plot would follow in due course.  (Presently there were 

several expressions of interest from prospective occupiers of the site but there were no 

actual applications for occupancy in progress.) 

 

Furthermore, he confirmed that: 

 Create Consulting Engineers Ltd. would engage with the Parish on matters relating to 

highways issues especially regarding access to the site. (Craig considered that it 

would be prudent to start preparing views about traffic calming along Low Road 

now.) 

 discussions were taking place with three local architects before one was selected to 

ensure the site was developed in the most attractive way possible 

 marketing the site (to encourage potential occupants) would commence in about three 

months’ time 

 consultants will be engaged in June and recommendations about starting work 

expected within three months.  However, it was recognised that highways will be the 

most complex issue and more time will be needed – probably nearer six months.  It 

was therefore unlikely that any action will be taking place on site before the end of the 

year or early in 2020; and 

 more resources were now in place (within TCM) to bring the development forward 

and part of the process would be to have regular contact with the Parish Council. 

 

During the discussion which followed, residents’ priorities included the need to: 

 control the mix of development and occupancy within the existing planning approval 

 regulate the height conditions approved for buildings especially in relation to their 

position on the site 

 protect environmental conditions for the surrounding area 

 share development ideas with the Parish Council (and residents through regular 

village meetings) 

 block any construction traffic from using Low Road to access the site 

 make proper provision by way of adequate footpaths for pedestrians using Low Road  

 maintain a coordinated approach to managing traffic on all adjacent roads to the site; 

and 



 create a portal for comments to be made. 

 

The Chair undertook on behalf of the Council to follow through each of the comments made 

and thanked Craig for his time in attending the meeting.             

      

2. Chair’s Review of the Year. 

The Council maintained its full complement of Councillors throughout the year.  Linda 

Thursby decided not to stand for re-election but I’m pleased that new Councillor Kimberley 

Diehl has been elected (unopposed) together with Tim Love, Jan Hill, Marguerite Russell, 

Sue Hendry, Monica Warmerdam and myself to serve a further four year period.  As always, 

I encourage everyone to attend as many meetings as possible to enable the Council to be 

effective in serving the community. 

I’m also grateful for the support provided throughout the year from County Councillor David 

Bills and District Councillors Christopher Kemp and Gary Wheatley.  As in previous years, 

they have been enormously helpful in the advice and guidance given to the Council across a 

range of topics. 

The Council ended the year with a financial account balance of £10,472 which is broadly in 

line with last year (£9,805).  The Council’s receipts and expenditure account is published 

with the minutes for each meeting.  The Council increased its funding requirement (the 

precept) for 2019-20 by £0.69 as shown on the Band D charge shown on Council Tax bills.  

This was decided mainly to compensate for funding towards the cost of the Council Tax 

Support (CTS) Scheme previously shared (by SNC) with Parish Councils being reduced by 

Central Government to zero.  It was also thought prudent to protect the Council’s reserves to 

deal with possible eventualities in the coming year.          

The 2018-19 Annual Governance and Accountability Return has been completed and will be 

“signed off” at the Parish Council meeting later.  The Council will again exempt itself from a 

limited assurance review (external audit) which it can do because its gross income is less than 

£25,000.   The Internal Auditor’s last report gave the Council a “clean bill of health” with no 

outstanding issues.  A copy of the Annual Governance and Accountability return and the 

connected documents will be published on the Parish website in due course.  

The Council has continued with the practice of arranging village meetings to deal with issues 

of concern – which usually means controversial planning applications.  

The Council responded to the Regulation 18 Consultation Greater Norwich Local Plan.  The 

Council’s main concerns about proposed additional sites likely to affect the Parish were in 

relation to changes in the development boundary; impacts on the landscape; and unsuitability 

of the local road infrastructure.  

  

Crime in the Parish has continued at a pleasingly low level apart from theft of the Royal Mail 

letter box from outside the Reading Room.  Replacing this has proved difficult and I’m 

grateful for Councillor Tim Love’s efforts in liaising with the Royal Mail to achieve this.  It 

is hoped that a new box will be in place and collections resumed in the coming weeks.  

Otherwise, crime statistics continue to be provided on a regular basis to the Parish by e-mail 

and there is an opportunity for everyone to examine the crime figures down to street level 

using the police website.  Councillors continue to attend the various police liaison meeting as 

and when they happen. 



The Council approached Norfolk County Council Highways with a view to creating a 30 mph 

speed limit along Keswick Hall Road but the location did not meet with National Guidelines 

for such a limit.  However, a compromise was reached to install warning signs to drivers 

telling them about pedestrians walking on the road.  As part of the compromise package, it 

was also agreed to install similar signs in the vicinity of the children’s playground adjacent to 

the Reading Room; and to install advance warning signs at the junction of Low Road and the 

Mulbarton Road informing HGV drivers about the weight restriction in Keswick village.  

The Council’s plan to introduce a Community Speedwatch Scheme along Low Road has 

failed to materialise due to lack of volunteers.  For the scheme to operate six committed 

people are required but despite requests for help, nobody has come forward.  Training for the 

Scheme and support by the police will be provided, but without help from within the 

community this initiative will not happen.  If you feel able to participate please get in touch 

with the Clerk or one of the Councillors.  

In a similar vein, the Council maintains a Community Emergency Plan which includes details 

of volunteers who are able to provide professional or other support likely to be helpful to the 

Community during an emergency.  The Plan is currently being updated and for different 

reasons it has become apparent that several people are no longer able to offer their support.  If 

you feel able to contribute to the Plan in any way please contact the Clerk for more 

information.         

Although outside the Parish boundary, the Council continues to monitor planning 

developments and attend local meetings connected with The Hornsea Project Three to 

construct a sub-station at Mangreen connecting their offshore wind farm to the National Grid.  

This will be a significant building and one of the tallest in the Norwich area.  However, as 

this is a National infrastructure project, local parish councils can have only limited influence 

on the final development and its impact on the surrounding area.  

The Council has also become aware of proposals for a Reserve Power Station Proposal off 

Mangreen.  The plant, operated by Clearstone Energy, is designed as part of a government 

programme to build power stations providing capacity to supplement the Grid at peak times.  

The site off Mangreen Road is already occupied by two large substations and is deemed to be 

of little agricultural use.  No impact on the Parish is anticipated, apart from the benefit of a 

secure electricity supply.   

A team of litter pickers continue to keep the village tidy and I’m appreciative of their efforts.  

Any further volunteers to join the initiative will be welcome.  Please get in touch with the 

Clerk if you think you can help.  Additionally, as part of its initiative to keep the area looking 

pleasing, the Council has made an arrangement for the Mulbarton Road bus shelter to be 

cleaned on a regular basis.     

Finally, a reminder that the Council’s website is its main conduit for communication and 

meeting the regulatory requirements to publish information placed upon the Council.  If you 

have suggestions or ideas about how Councillors can better keep in touch with the 

community please get in touch! 

3. Report from David Bills (County Councillor Humbleyard Division). 

David had nothing to report for the meeting.  

4. Annual Report by Councillors Christopher Kemp and Garry Wheatley. 



We have represented the Cringleford Ward and the Parish of Keswick and Intwood for 16 

years and in that time we have seen great changes in the physical form of the parish and in its 

governance.  We are confident, as we hand over to our successors, Daniel and William that 

the bond of respect and mutual ambition for the development and wellbeing of the parish will 

be continued and enhanced and we extend our sincere good wishes to the new Parish 

Councillors as well as the District Councillors. 

Christopher is no longer serving as a District Councillor but he will always be mindful of his 

past relationship with the Parish Council.  He will continue a close interest in the parish 

through William and regard it as a continuing duty of care. 

Garry will be retiring as a District Councillor. As he is a close neighbour and now a parish 

councillor for Little Melton and a resident of Bawburgh, he too will continue his involvement 

in the Yare Valley and the prosperity of the parishes in the area. 

There are still major issues to be resolved, not least as regards matters associated with the 

new developments, but with the strong vote of confidence received by the returning 

administration at South Norfolk we are confident in the future of Keswick & Intwood. 

Finally, we must express our gratitude to the Chairman, Members of Council and Clerk for 

their support and encouragement in our years of office. 

5. Community Speedwatch campaign. 

Several volunteers said they would participate thus contributing to the six people necessary to 

make the Scheme viable.  The Clerk undertook to liaise with the police and volunteers to 

arrange the training and other related matters. (Action Clerk).     

6. Community Emergency Plan. 

The Clerk said that more volunteers were needed to participate in maintaining a viable Plan 

and asked for anyone who felt able to offer any service likely to be helpful in an emergency 

to make contact with him. 

7. General Appearance of the Village. 

One member of the public attending commented on the poor state of the grass cutting along 

the verges and overgrown hedgerows which in some instances obscured the views of drivers.  

The Clerk said he would take this up with the Highway Rangers and secure whatever 

improvements might be possible. (Action Clerk).         

The meeting closed at 19.45. 

 

Phillip Brooks 

Parish Clerk 

20th May 2019. 



Keswick and Intwood Annual Parish Council Meeting on 15th May 2019. 

Minutes of the Meeting held at the Reading Room, Keswick at 19.45. 

 

Present: Kevin Hanner (KH) (Chair); Sue Hendry (SH) Marguerite Russell (MR); Jan Hill 

(JH); Monica Warmerdam (MW); Kimberley Diehl (KD) and Phillip Brooks (Clerk). 

 

Also Present: David Bills (County Councillor Humbleyard Division); and several members 

of the public was also in attendance.  Apologies were received from: (past) Councillors 

Christopher Kemp and Garry Wheatley (Cringleford Ward Councillors). 

 

2019/20. To elect a Chair of the Council: KH was unanimously elected. 

 

2019/21. To consider apologies for absence: it was resolved to accept apologies from Tim 

Love (TL). 

 

2019/22.  Councillors Declaration of Acceptance of Office and Register of Interests: all 

Declarations were signed (TL signed his Declaration on 14th May); and Register of Interests 

forms were circulated to everyone to be returned to the Monitoring Officer at South Norfolk 

Council within 28 days.   

 

2019/23. To receive the Chair’s declaration of acceptance of office, or if not then 

received, to decide when it shall be received: the Chair’s Declaration was received.  

 

2019/24. To elect a vice-Chair of the Council: JH was elected. 

 

2019/25. To appoint Councillors with special responsibilities: it was resolved to allocate the 

following responsibilities: 

 KH - Planning 

 TL- Highways 

 SH – Finance 

 MR – Keswick Hall liaison 

 MW – litter picking organisation 

 JH – Reading Room Committee; and 

 KD – Police liaison. 

 

2019/26. To approve the Council’s Standing Orders, Financial Standing Orders and 

Financial Risk Assessment: it was resolved to approve each of the documents circulated to 

Councillors before the meeting.  

 

2019/27 To confirm the continued appointment of the Clerk as RFO: it was resolved to 

appoint the Clerk as RFO.  

 

2019/28 To confirm delegated responsibilities to the Clerk: it was resolved to confirm 

delegated responsibility to the Clerk for responding to non-controversial planning 

applications circulated to Councillors electronically for comment.    

 

2019/29 To re-appoint Anne Barnes as the Internal Auditor for 2019-20: it was resolved to 

appoint Anne Barnes as the Council’s Internal Auditor.  

 



2019/30. To consider the payment of any subscriptions falling to be paid annually: it was 

resolved to continue with the Council’s subscription the Norfolk Association of Local 

Councils; and to continue the arrangement with Hare Cleaning Services to clean the bus 

shelter three times each year normally in June, October and February.   

 

2019/31 To set dates for Parish Council meetings in 2020: it was resolved to set the following 

dates: 

 26th February.  Parish Council meeting. 

 13th May.  Annual Parish Meeting, Parish Council Annual meeting and Parish Council 

meeting. 

 1st July.  Parish Council meeting. 

 30th September.  Parish Council meeting. 

 11th November.  Parish Council meeting.  

 

The meeting closed at 20.15 

 

 

 

 

 

 Phillip Brooks 

Parish Clerk 

20th May 2019. 

 



Keswick and Intwood Parish Council Meeting on 15th May 2019. 

Minutes of the Meeting held at the Reading Room, Keswick at 20.15 

 

Present: Kevin Hanner (KH) (Chair); Sue Hendry (SH) Marguerite Russell (MR); Jan Hill 

(JH); Monica Warmerdam (MW); Kimberley Diehl (KD) and Phillip Brooks (Clerk). 

 

Also Present: David Bills (County Councillor Humbleyard Division); and several members 

of the public was also in attendance.  Apologies were received from: (past) Councillors 

Christopher Kemp and Garry Wheatley (Cringleford Ward Councillors). 

 

2019/32. To consider apologies for absence: it was resolved to accept apologies from Tim 

Love (TL). 

 

2019/33. Declarations of Interest: a) in accordance with s.31 of the Localism Act 2011, 

Members to declare any Disclosable Pecuniary Interests in items on this Agenda; and b) the 

Clerk to report any written requests for dispensation in respect of items on this Agenda: there 

were none. 

 

2019/34. Public Participation:  

 Resolution to adjourn the meeting for public participation and any County and 

District Councillor reports: this item was covered at the Annual Parish Meeting 

and duly recorded in the minutes. 

 

2019/35. To confirm minutes of the Parish Council Meeting on 27th February 2019: it was 

resolved to accept the minutes as a true and accurate record. 

 

2019/36. To report matters arising from minutes not on the Agenda: for information only: 

there were none. 

 

2019/37. Finance: 

 To sign the Certificate of Exemption exempting the Council from a limited 

assurance review (External Audit) under S.9 of the Local Audit (Smaller 

Authorities) Regulations 2015: it was resolved to sign the Certificate of 

Exemption.   

 To approve Section 1 of the Parish Council’s Annual Governance and 

Accountability Return 31st March 2018 circulated by the Responsible Financial 

Officer: it was resolved to approve Section 1 of the Parish Council’s Annual 

Governance and Accountability Return 31st March 2018.  It was noted that last 

year’s Internal Audit report had no issues arising.  The Council has maintained an 

adequate system of internal control by monitoring receipts and expenditure against 

the approved budget at each meeting and published the financial results as part of 

the minutes.  The Council has a Councillor appointed to examine the cash book 

and agree balances with each bank statement.  (The final Receipts and 

Expenditure statement for 2018-19 is published with these minutes.)                     

 To approve Section 2 of the Parish Council’s Annual Governance and 

Accountability Return 31st March 2018 circulated by the Responsible Financial 

Officer: it was resolved to approve Section 2 of the Parish Council’s Annual 

Governance and Accountability Return 31st March 2018.    

 To agree invoices for payment in accordance with the budget: the following 

cheque has been signed since 7th February: Hare Cleaning Services £40.00 



(Cheque 100559).  The following cheques were signed at the meeting: Norfolk 

Association of Local Councils £166.21 (Cheque 100560); Anne Barnes £45.00 

(Cheque 100561); Phillip Brooks (Expenses) £70.38 (Cheque 100562).   

 To agree method for disposal of Clerk’s old computer: it was resolved that the 

Clerk would remove and destroy the hard disc and recycle the rest of the machine 

as appropriate.   

 

2019/38. Parish Issues: To receive any updates relating to: 

 Highways: it was noted that despite the major drainage works undertaken 

there was still evidence of flooding in the vicinity of Low Road and the 

junction with Mulbarton Road. PB said that the “STOP” line at the junction of 

Short Road and the Mulbarton Road as well as repairs to some of the speed 

limit signs around the Parish would be undertaken as part of Norfolk County 

Council’s Highways regular maintenance programme.       

 Police: PB said the latest Newsletter had been circulated and there was no 

crime recorded in the Parish.  JH would be handing over responsibility for 

police liaison to KD.  

 Reading Room: JH reported on her attendance at the Reading Room 

Committee meeting on 8th May.  She said that a new Committee Chair, David 

Vail, had been appointed and thanked Peter Riches for his service over many 

years. Furthermore: booking details would in future be placed on the Parish 

notice boards and website (Action PB); the electrical safety certificate for the 

building had been provided to the Clerk but the fire certificate was still 

outstanding; and audited accounts would be provided. Peter Riches (who was 

attending as a member of the public) said that overall the building was in good 

shape and little needed to be done.  It was agreed that the Reading Room was 

currently well used but it would be even better if local groups became more 

involved.          

 Replacing the Reading Room letter box:  PB said that he understood from TL 

that the new box had been obtained and it was now with Royal Mail Property 

and Facilities Solutions to arrange the installation but no date when this might 

happen was available. 

 Litter Picking within the Parish and future planning and organisation: litter 

picking continued to be undertaken by the team of volunteers and would now 

be overseen by MW.    

 Parish Emergency Plan: this item was covered at the Annual Parish Meeting 

and duly recorded in the minutes.  

 

2019/39.  Speed Limit along Low Road: this item will be incorporated into future planning 

and consultation in relation to the “Harford Triangle” development.     

 

2019/40. Planning: 

To consider outstanding planning applications:  there were no planning applications 

outstanding.   

 

It was noted that Planning Application 2018/2770. Location: Land South East of Mangreen 

Lane Keswick Norfolk Proposal: Erection of day room, garage/store building and formation 

of hard standings for mobile and touring caravan to include fencing, vehicle parking and 

change of use for wood/open area had been approved despite reservations by the Parish 

Council.    



 

2019/41.  Correspondence received: there was none. 

 

2019/42. Items for the next meeting: there were none. 

 

The meeting closed at 21.15. 

 

 

 

 

 

Phillip Brooks 

Parish Clerk 

20th May 2019 

  



Receipts and Expenditure to 31st March 2019.   

Receipts:     £ 

Balance brought forward                9,780.14 

Precept  24.04.18                 2,774.00 

Grant 24.04.18                        63.00 

VAT repayment 11.04.18    392.71 

Precept 28.09.18                   2,774.00 

Total:               15,783.85                  

Expenditure: 

Phillip Brooks Training (CQ 533)     10.00 

Internal Auditor’s Fee (CQ 534)     45.00 

Phillip Brooks Training (CQ 535)     35.00 

Phillip Brooks expenses (CQ 536)     93.48 

Teknik Computers (CQ 537)     84.99 

Information Commissioner (DD)     35.00 

HR Payments (CQ 538)    401.30 

HR Payments (CQ 539)    267.20 

NALC Subscription (CQ 540)   158.77 

Summer Conference fee for PB (CQ 541)    49.50 

Chris Hare Cleaning (Bus Shelter) (CQ 542)  100.00 

Teknik Computers (CQ 543)   130.00 

Ladywell Accounting (CQ 544)      32.00 

HR Payments (CQ 545)    400.90 

HR Payments (CQ 546)    267.60 

Phillip Brooks expenses (CQ 547)     50.34 

Chris Hare Cleaning (Bus Shelter) (CQ 548)     40.00 

Teknik Council’s New Computer (CQ 549)  459.99 

NALC Councillor Training (CQ 550)   144.00 

Came & Co. Insurance (CQ 551)   594.55 

HR Payments (CQ 552)    401.30 

HR Payments (CQ 553)    267.20 

SLCC (Clerk’s subscriptions) (CQ 554)  129.00  

HR Payments (CQ 555)    400.90 

HR Payments (CQ 556)    267.60 

Phillip Brooks Expenses (CQ 557)                       31.31 

Teknik Computers (CQ 558)   399.00 

Chris Hare Cleaning (Bus Shelter) (CQ 559)     40.00 

Total:                 5,335.93 

 

Balance:                             10,447.92    

 

Budgeted and other expenditure for remainder of year: 

None 

 

Other budgeted income for remainder of year: 

None 

   

Balance:                  10,447.92 



Notes: 

1. All amounts include VAT as appropriate.  

2. £23.95 is held in our deposit account. 

3. The amount of VAT to be reclaimed from HMRC for 2018-19 is £37.69. 

 

 

 

 

Kevin Hanner:  Chairman 

 

12th April 2019. 

 

 

Phillip Brooks:  Responsible Financial Officer 

 

31st March 2019. 

 

 


