
Keswick & Intwood Parish Council Meeting 31st August 2005. 
Minutes of the Meeting held at The Reading Rooms, Keswick at 19.30 hrs. 
 
Present: George Ellwood (Chairman) GE; John Payne (Vice Chairman) JP; Joe Loades 
(Treasurer) JL; Alan Gelder (Councillor) AG; Julian Darling (Councillor) JD (Until 
20.30); John Morrison (Councillor) JM; Phillip Brooks (Clerk) PB. 
 
1.  The minutes of the meeting held on 10th March 2005 were accepted as a true record. 
 
2.  No declarations of interest in items on the Agenda were received.  
 
3 i.  The statement of account (Receipts and Payments Record for the year ended 31st 
March 2005) presented by the Treasurer was accepted.  The Audit Commission document 
including the Statement of assurance was signed and approved for completion and 
dispatch by the Clerk.       Action JL& PB. 
 
3 ii.  The Internal Audit report was also presented and the requirement to check correct 
procedure for treatment of the Clerk’s income tax and the possible need for a P46 was 
noticed.         Action PB. 
 
3 iii.  Outstanding bills for payment were approved and authorized. 
 
4 i.  Councillor Gelder reported on completion of the bus shelter at Low Road and 
Intwood Road.  He also report on the willingness of South Norfolk Council to clear the 
footpaths serving the shelter. 
 
4 ii.  Councillor Gelder also reported on the theft of “Passing Place” signs from Mill Lane 
but complimented South Norfolk Council on the speed which they had been replaced.  
Councillor Darling commented on similar thefts in Intwood and hoped for the same 
success in replacing those signs. 
 
5.  The Chairman updated the meeting on developments regarding the safety of trees at 1-
5 Low Road.  He said that no reply had been received to his last letter (dated 20th June 
2005) to Mr. Butler seeking information about the new inspection report and its contents 
relating to the tree at Number 1.  Councillor Loades said that an independent consultant’s 
report on his trees had revealed signs of decay and should be regularly inspected.  It was 
agreed that a further letter should be sent by recorded delivery to Mr. Butler.  
          Action GE.  
 
6.  A draft employment contract for the Parish Clerk was reviewed.  Councillor Morrison 
said that paragraphs relating to Annual leave and Sickness Absence deleted by the Clerk 
should be reinstated although they were not applicable in this instance.  The meeting 
agreed that with the inclusion of Councillor Morrison’s amendments it was a practical 
document that fairly reflected the activities of the Clerk.  It was also agreed that the Clerk 
should look at the possibilities for purchasing a small fireproof safe to protect the external 



disc on which the Parish Council’s computer data was backed up.  The Chairman said he 
would fix a separate meeting with the Clerk to finalise points of detail in the contract. 

Action PB & GE      
 
7.  The List of correspondence attached to the Agenda was reviewed.  It was agreed that 
Councillor Payne would be nominated as the Emergency Planning Community 
Emergency Coordinator.       Action PB.         
 
The date for the next meeting was set for 23rd November 2005 at 19.30. 
 
Agreed Agenda items would include: 

• the delayed Parish Plans presentation  provided that Janet Peachy the Field officer 
for Norfolk Rural Community council was available (it was agreed that she 
should be briefed about the size of the parish in advance); 

• to confirm declarations and acceptance of office from the Chairman, Vice-
Chairman and Treasurer.    

• It was agreed that following her letter dated 8th August 2005 the leader of South 
Norfolk Council Mrs. Clifford-Jackson (Lib. Dem.) would be invited to attend. 

   
  
 
 
Phillip Brooks 
Parish Clerk 
14th September 2005 
 
      
 
     
 
    
  
       
 
 

 
 


